
 

Criteria 2- Teaching- Learning and Evaluation 

2.5. Evaluation Process and Reforms Teacher Profile and Quality 

2.5.1 Mechanism of internal/ external assessment is transparent and the grievance redressal system is          

         time- bound and efficient 

 

           

 

 

 
 



Continuous Internal Evaluation is an integral part of the higher education system. Until the academic 

year 2009, evaluation was done on an annual basis. According to the choice-based credit semester 

system (CBCSS) of Kannur University, 20% of marks are awarded on the basis of the continuous 

internal evaluation. In theory courses, 25% of the total internal mark is allotted for attendance ,25% 

for assignment and seminar and 50% for a test paper. In practical courses 25% is allotted for 

attendance, 50% for lab involvement and record work and the remaining 25% is given for test 

papers.  

 

Academic monitoring Committee 

The college has an Academic Monitoring Committee (AMC) and at the beginning of each academic 

year the Principal convenes a meeting of the Committee and Heads of departments to discuss the 

commencement and modes of conducting the internal evaluation. This schedule of internal 

assessment is prepared by each department following the framework of the college academic plan. 

Directions are given to the faculty members as to the time and mood of internal evaluation.  

Internal examinations 

Following the Kannur University guidelines, the college introduced 2 internal tests in each semester, 

evaluation through seminars and assignments, regular monitoring of practical sessions and meticulous 

records of student attendance. Two internal examinations - mid semester examination and model 

examination- are conducted every semester for all programmes. Students and staff are also provided 

with an academic cum examination calendar containing the tentative schedules of internal and 

external examination. The answer scripts are valued and returned to the students and the marks 

awarded are also recorded. In addition to this, class tests are conducted at periodic intervals to 

facilitate the comprehension of lessons taught. 

Assignments, Seminars and Viva-voce 

 Students are required to submit assignments to the concerned course teacher as part of supplementing 

the given syllabus. The assignments are evaluated and returned and the marks are recorded. Students 

are given the chance to present seminars on topics relating to the course The student is evaluated in 

terms of presentation, structural content of the seminar and also on the interaction following the 

seminar. Along with seminars, the student’s knowledge of the subject is tested through viva-voce 

sessions 

Consolidated internal marks 

 The consolidated internal mark list for each course is prepared by the concerned teacher according to 

the norms of the university. The students are asked to verify the marks and affix their signatures to 

ensure that they have no grievance. Once the mark list is verified by the head of the department, it is 

ratified by the principal and submitted to the university. 

 

 



Grievance redressal committee 

 The institution has a department level grievance redressal system relating to internal assessment. 

Students can register their grievance and request for a re-exam through a redressal form if they are 

unable to attend any aspect of the internal evaluation process. The request is scrutinised by the 

concerned teacher and the permission for reassessment is issued by the Head of the department. 

Following this, the students have a chance to request a retest or a revaluation. 
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NAM COLLEGE, KALLIKKANDY 

Internal Grievance Redressal Request Form

To 

The Head of the Department 

Department of MeumgemKht.Sterlie) 

NAM College, Kallikkandy 

Through4oupcrtb. K. 
. (Name of CConcerned Teacher) 

Dear Sir, 

1ohepmeg Ja6i,.. was not able to attend internal/imodelexamination/
submit assignments on time / conduct seminar. Therefore, I request your 

permission to attend a re-test /submit assignments /conduct seminar to enable 
me to get due consideration for Continuous Evaluation and Internal Marks. 

***** 

Signature of Student 

Date: o-ol-20R 
Name of Student.ohameo Jeyim 

Register No. NMI9 ARo34.: 
Class..Mt.m e8A1:. '''''** '* ** 

H.O.D& ASSISTANT PROFESSOR 

DEPT. 

OF 

MANAGEMENT 
STUDIESS 

N.A.M COLLEGE, KALLIKANDY 

Approval of the HoD:alu tmat M 

Action Taken:Kades toy o-ohitteel on 13-ol- 202. 



NAM COLLEGE, KALLIKKANDY 

Internal Grievance Redressal Request Form 

To 

The Head of the Department 

Department of Memgroenl. 6uolie) 

NAM College, Kallikkandy 

Through MUhoionnO0 mo00A ( Name of Concerned Teacher) 

Through ... .. *'****" 

Dear Sir, 

toinggt o0502.... was not able to attend internal/model examination/ 
*'*'**** 

submit assignments on time / conduct seminar. Therefore, I request your 

permission to attend a re-test /submit assignments /conduct seminar to enable 

me to get due consideration for Continuous Evaluation and Internal Marks. 

Signature of Student 

Date:05-Ol-Ro2 

Name of Student 
.thirtnu).Ohuna 

Register No. NMIRBPAROl3.. 

Class..VTr2 B2A. 
**** *'****** 

H.O.D&ASSISTANT PROFESSOR 

DEPT. 

OF 

MANAGEMENT 
STUDIES 

NAM COLLEGE,KALLIKANDY 

Approval of the HoD: tou Atma M 

Action Taken: oley Covelueec I1-ot-2o a. 



NAM COLLEGE, KALLIKKANDY 

Internal Grievance Redressal Request Form 

To 

The Head of the Department 

Department of .Mancgeroent.tuoies 

NAM College, Kallikkandy 

Through.Abolul Atpaat... M.. ( Name of Concerned Teacher) 

Dear Sir, 

1,.. JAFARP.A ... was not able to attend internal/model sxamination/ 
submit assignments on time / conduct seminar. Therefore, I request your 

permission to attend a re-test /submit assignments /conduct seminar to enable 

me to get due consideration for Continuous Evaluation and Internal Marks. 

******* 

Signature of Student 

Date: 3-0l-2o22. 
Name of Student.AEAR:.P.K 

Register No. NMI198AROSI. 

Class.Yser..BBA... . 

MOD&ASSie TANT PROFESSOR 

EPE OFMANAGEMENT STUDIESs 

NA ICOLLEGE, KALLIKANDY 

Approval of the HoD: Auy! Aheol 

Action Taken: Roes lealucecl on 6-ol- RoQ2 



NAM COLLEGE, KALIIKKANDY 

Internal Grievance Redressal Request Form 

To 

The Head of the Department 
Department of.edcamept 64uclie) 

NAM College, Kallikkandy 

Through... abq. ..... ( Name of Concerned Teacher) 

Dear Sir. 

1.Monemme ygd.. was not able to ati end internal/model examination/ 
submit assignments on time 
permission to attend a re-test /submit assignm 2nts /conduct seminar to enable 
me to get due consideration for Continuous Eva uation and Internal Marks. 

conduct semi nar. Therefore, I request your 

2i 

Signature of Student 

Name of Student omool2iyoc 
Date:9-ol- 202

Register No. ..M9.BBARO24 

V em.. A. Class H.O.D&ASSISTANT PROFESSOR 

DEPT. 
OF 

MANAGEMENT 
STUDIES 

N.AM COLLEGE, KALLIKANDY

Approval of the IHoD: bolul Atmee M 

( 

Action Taken: t+ woy Conlucecl on 2-o1-022. 
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